Youth Self-Determination (YSD)

Preparing for Work: Jobs, Careers, and
Finding Work

Stacie Rulison, Facilitator
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Michigan Alliance for Families
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' Ground Rules

Cameras on when possible

w Use chat or raise hand to talk (Zoom or actual hand)

@ Listen to better understand

0 Ask questions

Question of the Day

Sara is getting ready to leave for
work her car won’t start. It is
7:30am and she needs to be in by
8:00am. What should Sara do?

What choices does she have?




' What We Will Do Today

*Talk about jobs and careers; steps to finding jobs,
job skills and job descriptions Answer questions in
chat

*Watch one or more videos

* Get practice activities to do before next time

Preparing for Work
Topics

1. Communication

and Soft Skills

2. Knowing Myself

4. Getting a Job and What | Need L
at Work

3. Jobs, Careers,
( and Finding a Job

' GELF-DETERMINATION




' True or False

Taking a work self-assessment
can help you understand the
type of job you might enjoy

*True

&

Which statement below is true about
workplace accommodations?

A. Asking for a flexible schedule, checklist,
quiet place to work

B. Asking to play games on your phone for 3
hours when you work a 4-hour shift
because it's fun

C. Asking your co-workers how much money
they make

PN
‘ i’ Y

' True or False

You have to disclose your disability
in an interview.

False!
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' SE\_F-DETERMINATION
ELF-ADVOCAC
a ‘ " L Career Clusters

Career Clusters
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*Working or volunteering to get
experience or skills

+Learning soft and hard skills (or D I
willing to learn)

*Preparing for a career by getting )
experience in certain jobs

*Being flexible

«Thinking about and plan for
finding a job
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' Work Goals

+ Setting job or work goals
+ Inyour individualized education
program (IEP) as part of transition
planning
+ After taking self-assessments, get
experience in areas of interests and
strengths
» Work goals can change

+ Getting experience can help us decide
on work goals
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Types of
Work and
“Career
Clusters”

' Job or Career?
c

areer Job

« Usually longer term » May be short or long term

» May need to get more » Work to get paid
education after high school « Limited advancement in

» Get more job experiences and pay and responsibility
training to move forward » May find new things you

are interested in

Either is fine—if it meets your goals or needs
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' Career
Advancement @ @
Goal: to be a policeman C 6 : e

-

CoNTINUING
WORKING AT e EXPERIENCE
Sl DISPATCH

FIREMAN
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Career Clusters (Areas)

+ Big group of jobs that share similar
skills or work tasks

* Helps you explore work by looking at
the kind of things you already like
doing

+ Great place to where your personal
strengths and interests shine
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17 Career Clusters
« Agriculture, Food, and Natural * Healthcare and Health Science
Resources « Hospitality and Tourism (Service)
« Architecture and Construction « IT (Information Technology)
« Arts, Audio/Video Technology, and ~ « Human Services
Communications « Law, Public Safety, Corrections, and
« Business Administration and Security
Business Management (Sales) « Manufacturing
+ Education and Training « Marketing
* Energy « Science, Technology, Engineering,
« Finance and Math (STEM)
» Government and Public « Transportation, Distribution, and
Administration Logistics
Included in this week’s home activities
US Department of Education
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' Career Cluster: Arts Example

Careers in the Arts, Audio/Video Technology, &
Communications use creativity in different kinds of media.

This includes visual arts, performing arts, design, journalism, ‘
and entertainment. @.

Example jobs: costume attendant, photographer or assistant,
makeup artist, graphic designer or assistant, print shop assistant,
theater stagehand, video production assistant, social media
content developer or assistant, librarian or library media aide,
sign production worker, embroidery machine operator, museum
assistant, artist

Included in this week’s home activities
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' Career Clusters
www.youtube.com/watch?v=DisRY1JQICA

CAREER CLUSTERS

~

Transition Abilities
https://transitionabilities.com/
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Microenterprise

Another type of work: self-employment
Tailored to individual's strengths and support needs
Small customized business (1-5 employees)
More control over work, schedules, tasks
Builds social networks and community connection
Alternative to traditional employment
Common businesses:
« Arts and crafts (e.g., jewelry, customized gifts)
« Baking and treats (e.g., dog treats, baked goods)
« Services (e.g., pet-sitting, yard maintenance; gift
wrapping)

Everyone can work; Abilities First
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' SELF-DETERMINATIOY
1

LF-ADVOCA . .
poetielr  Taking Action to

R get a Job and Job

" /a»  Description
% Introduction

.




Complete your
personal profie
‘and Employment

‘Supports document

Create
aresume

Interview
for jobs

STEPS
T
( FIND A JOB

Rt

:

Gywr‘f:lwmk « 7,

/ Create a list
of references
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© Getting Experience
Volunteering

* Not paid, way to get experience, try differentt
jobs, meet new people, get references, temporary

Internships/Co-op/Apprenticeships

« Paid or unpaid, learn job skills, get experience, build
network and meet people

Job Shadowing/Job Sampling/Work-based Learning
« Paid or unpaid

* Job Shadow/Sampling: observe someone in a job, ask
questions, and learn more about the job itself

* Work-based learning: work for a period of time, usually
with a job coach, to get experience

23

4@» Michigan Rehabilitation Services (MRS) and
Bureau of Services for Blind Persons (BSBP)
* No cost-they decide if you are eligible for services

« Can get work experiences and training: job MRS
shadowing, job readiness, job coaches, self-advocacy,
communication skills, and more

« Services start at 14 years with pre-employment G ”
transition services (pre-ETS) and have an IEP, 504 Plan,
medical diagnosis and vocational rehabilitation for b
people who no longer have IEP S

Bureau of Services
for Bind Persons.

* MRS: In regions throughout Michigan: MRS Locator

* BSBP specializes in people with blindness or visual
impairments and are in regions throughout Michigan:
BSBP Local Offices
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4®» complete Your Personal Profile

+ This should be
completed and
updated as
information changes

My Personal Profile

the Age17 = Gradet +

A blank template and
this example are in the
Template and Examples
handouts
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' 4®» complete Your Employment Supports

e My Employment Supports

John Smith + Employment Supports Document

When you disclose,
let them know what

accommodations

T Qo ey you need
owed curig ndependent |+ Tenrs

+ Advance notice before any change to my routine or duties.

A blank template and this

My Support People My Services & Job Coaching example are in the Template

and Examples handouts

s A . I gain
first weeks independence

+ One coworker mentor t towork

+ A supervisor who gives clear, one-step-at-a-time + Regular check-Ins with my MRS counselor to review goals
directions.

+ Follow-along support after hire for long:term success
+ Family who help me practice my work routine at home
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€®) Create a Resume

John Smith « Make it 1 page
o ' Objective is not required, list skills

sule

Make sure all spelling and grammar is
correct

Education

Use action verbs to start bullets and

e experience descriptions
e : « Use correct “tense” (past=what you did
Vo e s e or present=what you are doing now)

Be consistent with formatting

A blank template and
this example are in the
Template and Examples
hand
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@ Create a Cover Letter
@ Cover Letter Example

Gives more details and expresses
interest in a specific job

Why you are interested

How your skills relate to the job

More information about you and your
experiences

Have someone review it

Usually submitted with a resume

ey oo me o o 0

A blank template and this
example are in the Template
and Examples handouts
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€® create a List of References-Example

Think of people from volunteering, work, school

©

Put in alphabetic order by

John Smith their last name
123 Main Street, Lansing, Ml 48933 . . .
517.555.0148 + Get permission to use their

John.smith@email.com

name as a reference

References

Use neighbors, teachers, other
o professionals
ictacdotnson, Formo Lawn Cao lor

Lawn Care
mechioel ohnson@example com, 517-555-0165

Have at least 3

Sarah Wi, Englsh Teacher
Lanang Hgh School, Garoer Readiness Teachar
Sarah milerGexampi o, 517 555 0162

A blank template and this
David Thompson, Community Voluneer Supervisor

Lansing Commurity Genter TITLEVoluniser Coordinator example are in the Template
“MAIL david homp=on@examio com, 517-655-
ENALL g s and Examples handouts
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40» Use Your Network

« Getting leads on possible jobs e
« Connecting with friends, neighbors,

teachers, and professionals who know

you and your strengths and want to see

you succeed

« Using vocational rehabilitation (MRS and
BSBP

« Attending career fairs e
« Talking to others about topics you have

in common, for example “how did you
decide to work in this job?"

30

10



<@» Application: Example

EMPLOYMENT / JOB APPLICATION
[

ome: oS

[
A s s

AooRess: 23 S
s W 53

AL ot s e o POV 175550148

SOCAL SECURTY WONGER 554 On s e e

OATE AVALABLE: by 15 228 DESRED PAY 1500 Z s D

POSIION ABPLED FOR: Lot Proson s, e Campiny

ARE YU LSGALLYELGBLE TOWORKI HEUS? 2.

e

handouts

DEGREECERTACATIN
oS

PREVIOUS ENPLOYWENT 1

EVPLOYER':Noiorons Low G hrt
AL okcn o com PONE 517855018
AOORESS: 56 Ok Avenn
Lnsog a2

STARTHGPAY 512002 s D EXONG PAY 1000 2o D

208 TIE Lo Gt el FESPONSIBLITIES. Moo s, g s,
oy srvce

Ceandup hpegs s rastan ke

A blank template and this example
are in the Template and Examples
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Download from
website or fill out
online

Complete and take
in to employer
Correct information

Correct spelling
Print neatly or type

Have someone
review it

4©» Personal Information Worksheet

A blank template is in the Template
and Examples linked to handouts
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« Create as a way to
have information
for resumes and
applications

Fill out online or
print and complete
by hand

Take it with you for
completing
applications

4@» Job Descriptions

« Explains parts of the job the applicant
may be required to do

« Includes hard and soft skills

« Always review the job description and if
job says “must have” skills, they will be
required to qualify for the job; if the job
description says “has the ability to...”, it
means whoever does that job has the
ability to learn it

« Skills noted in the job description will
likely be the skills covered in the
interview

« We will cover this relationship in our
next session.

2

2
2
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o
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'@ Job Description

P 10B DESCRIPTION-EXAMPLE

Lists the
responsibilities
Lists hard and soft
skills

Note where it says
“ability..."-means
you are able to gain
the skill

Lists education and
experience
requirements

Job Title: Stocking and nventory Associte

This is in the Template and Examples linked to handouts
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' Video

www.youtube.com/watch?v=AVLPPTp7z74

What is one thing that sticks with you

after watching this video?
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' True or False

Looking at the career clusters can give '
me a better idea of what job | might

want to do in the future.

*True

36




' Next Time

K y = e ) )
; ETTING READY FOR YOUR INTERVIEW SSgieg * Will review more about

applying for jobs
* Interviews and questions

SECONFIENT RESEARCH

« Interview Strategies

« Interview Follow-Up
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l Home Activities

38

' — Home Activities
Checklist

Preparing for Work-Home Activities Checklist

Session 3: Finding a Job, Networks, Tools, Resources

Out of Class Activities

ame: -
b « Start with your Home
oone ety Activities Checklist
sctis
oty ot ot et ke - Work with your parents
ez on this if you have
rtores, g b you il i e . questions
Toven

change them to meet your needs or interests.

Review the Week 3 Resources provided

39




' 1. Career Cluster Activity

Out of Class Activity-1

» Work with your parents,
a peer, or mentor to
complete if needed

40

Out of Class Activity-2

‘ waenor/ o \WWork with your
oone tap sndDecriton parents, a peer, or

" Do s o i st (5581 o mentor to complete if
arestyou) needed

Locator (for the office ne:
Notes:

2. Complete your Personal Profile and Employment Supports
« Use goals, support needs, strengths, and interests to look for jobs
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Review and follow your Home Activities

Your Actions Checklist)

fOI" Next Wee k: a. Complete the Workplace Readiness
Checklist (pick the one of your

choice to do)

b. Complete the Learning Preferences
Checklist (pick the one of your
choice)

c. Complete the Disclosure &
Accommodations Scenario

d. Review Link Additional Resources
on accommodations, disclosure, and
assessments.

Mhigan Allance for Famises

14



We are here to support you!

o @MichiganAllianceForFamilies

@michiganallianceforfamilies

o /MichiganAlliance

For more information visit
www.michiganallianceforfamilies.or;

Call 800-552-4821

En Espafiol 313-217-1060

248-963-0607 4l 43l

Statewide Email: info@michiganallianceforfamilies.or;
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In collaboration with

Michigan Alliance for Families ../

Michigan

Michigan Alliance for Families is an IDEA Grant Funded Initiative of the Michigan

Department of Education, Office of Special Education (MDE-OSE); the Michigan
Department of Lifelong Education, Advancement, and Potential (MiLEAP); and

Michigan’s Federal Parent-Training and Information Center (PTIC) funded by the
U.S. Department of Education, Office of Special Education Programs(OSEP).

www.michiganallianceforfamilies.org
1-800-552-4821
info@michiganallianceforfamilies.org

~iEducation ZETITIIR.. STeRte

Py = . Sl o
arly o™=
MICHIGAN MILEAP galyon »
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